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[bookmark: _Ref20480964]1.0 Purpose
[bookmark: _Ref20318879][bookmark: _Ref20411801]This document outlines the key enrolment dates for courses. 
[bookmark: _Ref20480989]2.0 Scope
[bookmark: _Ref20318910][bookmark: _Ref20411814][bookmark: _Ref20481014]This procedure applies to non-award, undergraduate and postgraduate coursework and higher degree research courses.  
3.0 Local protocols
[bookmark: _3.1_<Insert_sub-heading>][bookmark: _Ref20320710]These protocols are subordinate to and must be consistent with all policy documents above them in the policy document hierarchy.
	Courses which start in week 1 of trimester 1 or 2 or 3 where the teaching period is more than 10 weeks but less than 20 weeks

	Last date to add course
Census date

Final date for withdrawal without failure
	End of second week of trimester
First day after the end of the fourth week of trimester, as specified in the Academic Calendar
End of eighth week of teaching period

	Courses where the teaching period1 is more than 10 weeks but less than 20 weeks

	Last date to add course
Census date
Final date for withdrawal without failure
	End of second week of teaching period
First day after the end of the fourth week of teaching period
End of eighth week of teaching period

	Courses where the teaching period1 is more than 20 weeks but less than 26 weeks

	Last date to add course
Census date
Final date for withdrawal without failure
	End of second week of teaching period
Day 37 of teaching period
End of eighth week of teaching period

	Intensive mode courses where the teaching period1 is 7 days or fewer

	Last date to add course
Census date 
Final date for withdrawal without failure
	Day prior to the first day of teaching period
Day 2 of teaching period
Day 2 of teaching period




	Courses where the teaching period1 is more than 7 days but not more than 2 weeks

	Last date to add course
Census date
Final date for withdrawal without failure
	Day prior to the first day of teaching period
Day 3 of teaching period
Day 7 of teaching period

	Courses where the teaching period1 is more than 2 weeks but not more than 5 weeks

	Last date to add course
Census date
Final date for withdrawal without failure
	Day prior to the first day of teaching period
End of first week of teaching period
End of second week of teaching period

	Courses where the teaching period1 is more than 5 weeks but not more than 10 weeks

	Last date to add course
Census date
Final date for withdrawal without failure
	End of first week of teaching period
End of second week of teaching period
End of third week of teaching period

	Full Year Courses2 which start in week 1 of trimester 1 

	Last date to add course
Census date

Final date for withdrawal without failure
	End of second week of trimester
First day of fifth week of trimester, as specified in the Academic Calendar
End of eighth week of trimester 2

	Full Year Courses1

	Last date to add course
Census date
Final date for withdrawal without failure
	End of second week of teaching period
End of fourth week of teaching period 
End of eighth week of trimester 2

	Courses offered in the Six Week Teaching Calendar

	Last date to add course
Census date
Final date for withdrawal without failure
	3 days prior to the first day of teaching period3
End of second week of teaching period
End of third week of teaching period

	OUA Study Periods

	Last date to add course
Census date
Final date for withdrawal without failure
	8 days prior to the first day of Study Period
First day of fourth week of Study Period
End of eight week of Study Period

	OUA Study Sessions

	Last date to add course
Census date
Final date for withdrawal without failure
	8 days prior to the first day of Study Session
First day of fifth week of Study Session
End of eight week of Study Session


(1 12 o'clock midnight of the designated day) 
(2 12 o'clock midnight on Monday of the designated week)
(3 except for teaching period 1 which is Friday of the week when the prior teaching period ends)
[bookmark: _Ref20320732]4.0 Definitions
Policy Library refers to the repository for all current and expired University policy documents.
Census Date: The census date for a course is the effective enrolment date and charges liability date for the course 
OUA: Open Universities Australia.
Trimesters and Teaching Periods: The standard academic year is comprised of two standard trimesters, Trimester 1 and Trimester 2 as designated in the University’s Academic Calendar.  Other teaching periods may be designated in the academic calendar and may be used for the offering of certain courses.
Study Period: Study periods are the teaching periods for OUA undergraduate units.
Study Session: Study periods are the teaching periods for OUA postgraduate units.
.
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